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Outline RapidFire SnapshotListenCreate Link Arrange

Changing Energy Habits.isf

Change symbol/link colorsSet link style
Change line thickness Use draw tools

Switch to Outline View

Start RapidFire® idea entry
Add linked idea

Link ideas
Arrange diagram Add a note

Create a hyperlink
Open Word Guide

Transfer to word processor

Take snapshot for presentation

Go to Presentation Manager

Hide or show note
Hide or show 
subtopics

Diagram View

ArtPhotos

Enter search words

LibrariesSearch

Basic 

Symbols 

Browse 
symbol 

libraries

Search for 
symbol 

See link text



Quick Reference Card

Map View

Hyperlink Word Guide Transfer PresentationNote
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Subtopic RelateOutline RapidFire Snapshot

My Carbon Footprint.isf

Change branch color
Use draw tools

Switch to Outline View

Start RapidFire® idea entry
Add subtopic branch

Relate branches
Add a note

Create a hyperlink
Open Word Guide

Transfer to word processor

Take snapshot for presentation

Go to Presentation Manager

ArtPhotos

Enter search words

LibrariesSearch

Basic 

Symbols 

Browse 
symbol 

libraries

Search for 
symbol Hide or show 

subtopics

Add subtopic
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Create Snapshot

PlayBack Slide Duplicate Container Talking Point Left RightSplit

Mark Twain.isf

Set graphics frame color
Select graphics frame style

Change theme color Previous slide/
next slide

Add or edit speaker notes

Hide/show bullets
Reveal talking points

Drag slides to reorder

Automatically 
created title slide 

based on theme

Expand slide 
sorter to reorder 

presentation

Select slide to edit

Return to Diagram 
or Map View

Add slide
Duplicate slide

Split slide
Add a container for text or images Add a talking point

Move talking point left
Move talking point right

Play presentationChoose 
presentation 

theme

Go to Diagram or 
Map View to create 
a new snapshot

Choose slide layout
Choose bullet style

Choose snapshots

Presentation ManagerPresenter Control options—Click the rollover button 
in the lower-right corner of your presentation.
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Diagram

Changing Energy Habits.isf

Outline ViewHide or show link text
Hide or show symbolsSet topic styling by level

Set prefix style

Hide or show note

Hide or show 
subtopics

See link text

See symbols

Switch to Diagram or  
Map Views

Split a topic into two
Add a note

Create a hyperlink

Add topic
Add subtopic

Move topic left
Move topic right

Transfer to word processor
Open Word Guide

Go to 
Presentation 
Manager
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